
11/7/2013                                                                                                                                    

Internal/External 

Requisition #2013-RESID-016     

JOB OPENING 
 

SERTOMA CENTRE, INC. 
4343 West 123rd Street 

Alsip, IL  60803 
 

 

POSITION TITLE:   LICENSED PRACTICAL NURSE (L.P.N.) 
            Full-Time  
 

POSITION REPORTS TO:   Director of Nursing 
 
POSITION SUPERVISES:   None 
 
POSITION SUMMARY: 
 
The Licensed Practical Nurse (LPN) provides nursing services to individuals 
served by Sertoma Centre.  Duties include completion and maintenance of health 
records, assessments, physical status reviews, medication monitoring, staff 
training, tardive dyskinesia screening, and review of medical documentation.  
Licensed Practical Nurse responds to medical issues/emergencies as presented 
by individuals served and/or agency staff.  The LPN reviews medical histories 
and completes a nursing assessment on potential consumers and new intakes 
for assigned programs.  This position is supervised by the Director of Nursing. 

 
QUALIFICATIONS: 
 
1. Licensed Practical Nurse with current State of Illinois License required. 
 
2. Documentation of successful completion for Tardive Dyskinesia (T.D.) 

Screener preferred. 
 
3. Minimum of 3 years experience in the field of nursing with persons who 

are developmentally disabled preferred. 
 
4. Experience in medication management, side effects, etc., preferred. 
 
5. Effective communication skills, both oral and written. 
 
6. Valid driver’s license with good driving record. 
 
7. Ability to drive consumers to medical appointments as needed. 

 
 

ONLY ONLINE APPLICATIONS WILL BE ACCEPTED 
If interested, please apply online via our website, www.sertomacentre.org, 

and click on “Job Opportunities.” 
 

http://www.sertomacentre.org/


 

11/5/2013                                                                                                                                    

Internal/External 

Requisition #2013-CORP-087   
  

JOB OPENING 
 

SERTOMA CENTRE, INC. 
4343 West 123rd Street 

Alsip, IL  60803 

 
 
POSITION TITLE:    DIRECT SUPPORT PROFESSIONAL – SUB (123rd Street) 

                                   Part-Time 
 

POSITION REPORTS TO:  Operations Manager 
 

POSITION SUPERVISES:  None 
 

POSITION SUMMARY: 
 
This position is assigned to function as a substitute DSP/DSP 1:1 Support as required.  This 
position is responsible for providing individual and group training in a supportive environment to 
assigned consumers that are age-appropriate, functionally oriented and responsive to the 
individual’s needs and interests as specified in the Individual Service Plan through a 
coordinated effort with the individual and others involved.  This position also ensures efficiency 
and quality of subcontract and situational work as needed. 
 
QUALIFICATIONS: 
 
 1. High School diploma required.  
2. Minimum of one year experience working with individuals with disabilities, preferred, 

ability to learn and work effectively with persons with various types of disabilities 
required.  

3. Ability to follow written and oral instructions and to work cooperatively and effectively 
with consumers, families, team members, inter-disciplinary team and representatives of 
referring organizations.  

4. Effective oral and written communication, math skills, organizational, and computer 
skills.  

5. Ability to provide accurate reports and data collection. 
6. Valid driver’s license with good driving record, if applicable; completion and maintenance 

of PACE certification, if eligible. 
7. Proficiency in the use of computers, software applications and working knowledge of 

Microsoft Word and Outlook preferred, willing to learn necessary software applications 
required.  

8. Completion of DSP certification within four months of hire. 
9. The following applies to DSPs working in subcontract production areas: 

 Ability to complete manual assembly, collating and inspection process. 

 Integrating quality control into assembly line process.  

 Ability to lift 40 lbs. continuously over an eight hour period. 

 Ability to operate various types of machinery safely and move materials using 
dollies, wheel trucks or pallet jacks safely.  

 
ONLY ONLINE APPLICATIONS WILL BE ACCEPTED 

If interested, please apply online via our website, www.sertomacentre.org, 
and click on “Job Opportunities.” 

http://www.sertomacentre.org/
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